
SIERRA NEVADA CANOE AND KAYAK CLUB 

TRIP LEADER GUIDELINES FOR PLANNING A SUCCESSFUL TRIP 

Before the trip 

 Be familiar with the waterways to be paddled and likely water or weather conditions. 

 Send notice of the event one – two weeks in advance to the email coordinator for 
distribution. Provide trip specifics like time and place as well as any known useful 
information like general distance, duration and pace of the paddle, invasive species 
problems, required inspections, fees and expected weather conditions.  

 Take sign ups and decide if each participant has the skills and equipment necessary for a 
safe and enjoyable paddle. 

 Cancel the trip if, in the leader’s judgment, weather or any other condition will degrade 
safety and/or enjoyment to an unacceptable level. 

 If the marine radios will be used, retrieve them from the Trip Coordinator. 

 Retrieve the first aid kit from the Trip Coordinator or previous trip leader. 

 Print a Trip Waiver Form downloaded from https://sites.google.com/site/mysnckc. 

Prior to Launch 

 Have all participants sign a Trip Waiver Form. 

 Ensure that a first aid kit, extra paddle, tow rope and bilge pump are available. 

 If, in the leader’s judgement, a lead and sweep are advisable for safety, assign those 
duties to willing participants.  

 If marine radios are to be used, they should be carried by the lead and sweep. Let all 
participants know who the lead and sweep are. 

On the water 

 Ensure that all participants are behaving responsibly and that safety is not 
compromised. Alcohol and recreational drugs are never allowed. 

 Ensure that all participants are wearing PFDs.  

 If someone wants to leave the group, make them aware that they are no longer part of 
the group, officially. If they need assistance returning to the take out, ensure that a 
capable person goes with them. 

 Select a safe and enjoyable lunch location. 

Post Trip 

 Give the signed Trip Waiver Form to the Trip Coordinator. 

 Pass on the first aid kit and marine radios (if used) to the next trip leader or the Trip 
Coordinator. 

 Prepare trip report for club newsletter or get concurrence from another participant to 
prepare the write up. 

 

 

https://sites.google.com/site/mysnckc


 

CAMPING TRIPS 

Before the Trip (In addition to the day trip guidelines) 

 Research campsite reservation schedule 

 Expand the event notice to include name of the website for making reservations and trip 
leader’s campsite number so participants can reserve campsites nearby. 

 Determine the maximum number of participants feasible for the conditions and limit 
sign-ups to that number. 

 Reserve group campsite in your name 
o Trip Leader may ask club for reimbursement of fee which would be paid back 

after the trip 
o Collect fees from attendees for group site before the trip 

 Organize the pot luck dinner(s) 

During the on-site camping 

 Monitor the campsite before retiring for the night and remove any food items that 
could attract animals. If not the last person to retire for the evening, ensure that 
someone will remove food items before everyone retires. 

 Check the campfire to ensure that it is thoroughly extinguished. If not the last one 
up, ensure that someone else will extinguish the fire.   
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